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SAMPLE SHOW CAUSE LETTER

SENT CERTIFIED MAIL # 7002 0510 0002 2467 6417
DATE

Jane Doe, EEO Officer

ABC Company

123 Street

Anywhere, State 00000



Subject:  Company-Wide EEO Compliance Review Findings

Enforced Under Contract Provisions Contained in WisDOT Project ID 1234-05-06 

Federal Project NCPD 0000-00)

Dear Ms. Doe:

Thank you for meeting with Jane Nelson and myself on Wednesdya, July 2, 2003.  The purpose of the meeting was to review efforts of the ABC Company to comply with the equal employment opportunity (EEO) provisions contained in the Federal-aid highway contract you hold with the Wisconsin Department of Transportation (WisDOT).  As a result of the review, it is our determination that you are not in compliance with your contractual equal employment opportunity requirements and that good faith efforts have not been made to meet those requirements as listed below.

1. Failure to make a good faith effort to recruit, hire and retain minorities and females.

2. Failure to make a good faith effort to provide a bias free working environment.

Items cited are those found in the Federal Contract Provisions, FHWA-1273.

Your failure to make good faith efforts to take the contractually required equal employment opportunity measure has contributed to the unacceptable level of minorities and female employment in your operations.  Therefore it is necessary that you make a commitment in writing to correct such deficiencies before you may be found in compliance.  The commitment must include the specific action you propose to take to correct each deficiency and the date of completion of such action.  The time period allotted should be no longer than the minimum period necessary to effect the correction.  Your written commitment must also provide for the submission of quarterly progress reports.

You are specifically advised that making the commitment discussed above will not preclude a further determination of non-compliance upon a finding that the commitment is not sufficient to achieve compliance.

Jane Doe, EEO Officer

ABC Company
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We will hold the Show Cause hearing on DATE at 4802 Sheboygan Avenue, Room 635, at 10:00 a.m. for you to discuss your written commitment plan (map included). If your written commitment is acceptable and if the commitment is sufficient to achieve compliance, you will be found in compliance. 

If you indicate either directly or by inaction that you do not wish to participate in the scheduled hearing and do not otherwise show cause within 30 days from receipt of this notice why enforcement proceedings should not be instituted, this agency will commence enforcement proceedings allowed by the contract which may include:  suspension of contract payments; cancellation, termination or suspension of the contract in whole or in part; and debarment from receiving further construction contracts or subcontracts.

If your written commitment is accepted and is subsequently found that you have failed to comply with its provisions, you will be advised of this determination and formal sanction proceedings will be instituted immediately.

In the event formal sanction proceedings are instituted and the final determination is that a violation of your equal opportunity contract requirements has taken place, any Federal-aid highway construction contracts or subcontracts which you hold may be canceled, terminated, or suspended, and you may be debarred from further such contracts or subcontracts.

We encourage you take whatever action is necessary to resolve this matter and are anxious to assist you in achieving compliance.  Any questions concerning this notice should be addressed to Liz Johnson at the Bureau of Highway Construction, Equal Opportunity Compliance Program, Room 601, 4802 Sheboygan Avenue, Madison, Wisconsin 53707, or by telephone as (608) 261-0131.

Sincerely,

Marilyn Kuick, Chief

Labor Compliance and EEO

Cc:
Mary Williams, Federal Highway Administration, Civil Rights Program Manager


Jane Nelson, DTD 7 Equal Rights Officer
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