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NOTICE TO ALL CONTRACTORS-June 30, 2003

Enclosed is the FHWA 1391, Federal-Aid Highway Construction Contractors Annual EEO Report.  This report must be completed annually as required by the U.S. Department of Transportation, Federal Highway Administration (FHWA).  The purpose of this report is to collect employment data (including a breakdown of all racial/ethnic minorities and females employed) on all Federal-Aid Contracts of $10,000 or more for construction contractors with contracts for the 2003 construction season.

Any prime contractor or any subcontractor (no matter what tier), with a Federal-Aid Contract of $10,000 or more, must complete this form with its company-wide employment data (i.e., if construction workers are working on more than one federal-aid project during the reporting period, it doesn’t matter; they are only reported once).  

Employment information should be limited to the workforce involved in highway construction in Wisconsin and employed during the week of July 13 through July 19, 2003. Only one form is required from each contractor working on federal-aid contract(s) during this time, no matter how many Federal-aid contracts it holds.  

Please complete all items on this report (1-7) as follows:

Item 1 – Give us the name and phone number of person we can contact if we have questions.

Item 2 – Check whether you are a Prime or Sub or both.

Item 3 – Provide the complete name, address, and phone number of your firm.

Item 4 – Estimated Peak Employment

A.  Month in 2003 you expect to have/had the most employees working.

B. Count ALL Employees working for your firm. This includes those employees not working on the highway construction project(s). This applies only if your company is working on Federal-Aid project(s).

Item 5 – Complete Tables A, B and C. If you have no employees working on Federal-Aid contracts during the week of July 13-19, 2003, please indicate “NO FEDERAL-AID PROJECT WORK” on the form and return it to me at the address listed below.
For clarification, please use the following definitions for completing Table B and C:

Apprentices:  Indentured apprentices enrolled in union-represented, state-approved apprenticeship programs.

On the Job Trainees:  Contractors’ employees in training positions such as first year TrANS, Pre-apprentice, non-union contractor training programs; all other training programs not formally sanctioned by the Bureau of Apprenticeship.

Indicate the job classification, gender and racial/ethnic identity of Apprentices and On the Job Trainees in TABLES B AND C, and the totals for all columns containing data.  Please do not include data from the category “White Females” in the “Total Minorities” column, because “White Females” are not minorities.  Do not substitute this form. 

PLEASE COMPLETE THE REPORT ON THE REVERSE SIDE OF THIS LETTER AND RETURN IT TO LIZ JOHNSON, WISDOT-DTID BUREAU OF HIGHWAY CONSTRUCTION, P.O. BOX 7916, MADISON, WI 53707-7916 NO LATER THAN JULY 31, 2002. This form is also available at ftp://ftp.dot.state.wi.us/transp/bho/2003-1391-modified-form.xls from 6/30/03-8/1/03.

Questions should be directed to:  Liz Johnson, Equal Opportunity Specialist at (608) 261-0131.

Cc:
Mary Williams, Federal Highway Administration, Civil Rights Program Manager

Donald  Greuel, Chief, Construction Management 
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