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Unified Certification Process 

t
he Disadvantaged Business Enterprise (DBE) requirements contained in 49 CFR Part 26 included a provision for a “one-stop” certification process.    The regulations, published February 2002, require that the process must be defined and submitted to the Secretary of Transportation for approval within three years of publication.  Failure to develop and execute a UCP agreement will result in a loss of U.S. Department of Transportation (USDOT) funding.

The five Direct USDOT recipients in Missouri were identified, as well as the sub-

 recipients of MoDOT.  MoDOT invited the Direct recipients and several of the larger sub-recipients to the initial meeting to discuss the DBE program submittal requirements for all USDOT recipients and the Unified Certification Process (UCP) requirement.

The cooperation and efforts of all of the team members was key in the development of a UCP that all agencies could endorse.  From the beginning, all participants actively worked to ensure cooperation and acknowledged that achieving the common goal was foremost.  Participation of Metropolitan Planning Organizations (MPO’s) and sub-recipients was essential for the successful implementation of any UCP developed.  Several of those entities also volunteered to act as local assistance agencies in certifications, including availability for on-site reviews and firm contacts.  

The five Direct USDOT recipients include:

Missouri Department of Transportation

Metro Development Agency

City of Kansas City, Missouri - Airport

City of St. Louis - Lambert Airport Authority

Kansas City Area Transportation Authority

Other sub-recipients or agencies in attendance included:

Mid America Regional Council

City of Columbia

Springfield/Branson Airport

City of Joplin

Columbia Regional Airport

City Utilities of Springfield

City of Joplin – Aviation

City of St. Joseph

MoDOT - Planning Division

MoDOT- Aviation

MoDOT - Transit

Federal Aviation Administration

Federal Highway Administration

Recipient Partners   The Direct and sub-recipient Partners have developed the UCP agreement, agree to all of the terms contained in the original submittal and this document, and made a commitment to implementation by executing the initial agreement. The Partners agreed to the name of “Missouri Regional Certification Committee” or MRCC.

Upon approval by the USDOT of this document, all parties agree to execute this agreement.  While there are a large number of “sub-recipients” within the state, including counties, cities, airports and other entities, it was not necessary to include all of those sub recipients in the development of the UCP.  During the ratification process with the USDOT, MoDOT will act as the lead agency and has the ability to make revisions to the UCP proposal in order to meet any USDOT requirements or requested revisions.  MoDOT will update and communicate with the MRCC Partners throughout this process. 

[image: image19.wmf][image: image2.wmf]
The specific sub-recipients of highway and enhancement funds, which are administered by MoDOT, were identified.  All sub-recipients were contacted by mail and asked to submit a DBE plan, or as an alternative, adopt MoDOT’s DBE program.  The program was available for review on MoDOT’s website and was provided to any entity requesting a hard copy.  By adopting MoDOT’s program, the sub-recipients also agreed to accept the UCP developed.  

Upon approval of the UCP process and agreement, all other recipients of any of the Partners will be asked to review and ratify the agreement, as well as make an affirmative statement of intent to comply.  The recipients will be subject to administrative review by the MRCC, their lead agency, or any branch of the USDOT.

The need for assistance and cooperation from other recipients, previously referred to as sub-recipients, was recognized early in the UCP planning process.  This assistance was needed in the development and implementation of the UCP agreement, as well as the certification process.  A letter describing the purpose of the MRCC and requesting assistance of the sub-recipients was mailed to all recipients of USDOT funds in January 2001.  As of this date the sub recipients who have agreed to assist in this process are:

· City of Columbia

· City of Springfield

· City Utilities of Springfield

· Mid America Reg. Council

· E/W Gateway Coord. Council

· Springfield Branson Regional

· County Of Andrew

· County Of Putnam

· City Of Breckenridge Hills

· City Of Branson

· City Of West Plains

· City of St. Joseph

Certification Process  Joint certification documents were developed, including an application letter, notification correspondence and certificates for approvals of eligibility.  The MRCC agreed to use the joint documents as well as the standard DBE application as set out in the Notice of Proposed Rule Making published in the May 8, 2001 Federal Register. (Attachments A, B, C & E)    

Due to certain MoDOT constitutional limitations related to funding, it was agreed that a “Reciprocity” process would be the most effective way to accomplish the UCP.  It was also agreed that the process would go beyond a mere reciprocity agreement.  This solution allows each agency to maintain their staff and resources while achieving the requirements.  

The Partners agreed on a process for assigning responsibility for certification to the participating Direct and sub-recipients.  While the Direct USDOT recipients will accept and process applications in their respective metropolitan areas, it may be burdensome for some recipients to travel to more rural sections of the state to conduct the required on-site visits. Therefore, rural certifications would remain the responsibility of MoDOT, as well as overall statewide certifications.   However, it was decided that applicants in the transit or aviation services will be better served by an entity more familiar with their particular work type, such as KCATA, Metro, Lambert or KC Aviation. 

Unified Certification Agreement   

I
 T is acknowledged that all Partners agree to the procedures, processes and requirements set out in this document, as well as those set out in the original UCP submittal.   Further, it is agreed that all certification obligations and requirements of DBE Certification will be carried out by the MRCC and no recipient, direct or indirect, may accept any other DBE, MBE or WBE Certification for use on USDOT funded projects.  All certification decisions within the state will be made and agreed to by the MRCC.
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The UCP will not establish, recommend, or alter any agencies’ overall DBE Program, DBE goal or methodology other than to supplement an approved program submittal process. DBE goal development, administration, monitoring, and reporting remains the sole responsibility of the agency with a USDOT approved DBE Program in accordance with 49 CFR Part 26, subject to any oversight requirements of the lead agency.  Any agency which elects not to establish a DBE Program as set forth in 49 CFR Part 26 will be required to adopt and implement the lead agency’s program.  The lead agency in Missouri is the funding agency for the majority of the recipients’ USDOT federal funds. 

All recipients of federal funds administered by the USDOT, either directly or indirectly, must ratify and comply with the UCP agreement.  Failure to do so may result in the loss of federal funds from the MRCC Partners and/or the USDOT.

Communication   Sharing information on any matter related to the operation of the UCP is a core element of the process.  All MRCC Partners agree to continue to communicate openly amongst each other.  Communication can take the form of, but is not limited to, telephone conversations, conference calls, meetings, correspondence, electronic transmittals, and/or discussion databases.  

If any MRCC Partner is in receipt of information that is necessary or critical to making a determination of DBE eligibility, the MRCC Partner shall notify and submit the appropriate information to the MRCC or any individual Partner agency.  Each MRCC Partner shall be notified of all status changes affecting certifications.  All MRCC Partners shall be notified in advance of all certification and denial actions of each MRCC Partner.

Any “media” contacts related to the MRCC or its activities may be made by the agency contacted.  That agency will respond in a manner that will not subject any individual Partner agency or the UCP to criticism.  Such contacts shall be reported to all of the Partner agencies with 24 hours. 



Reciprocity   All Partners agree that they will not execute any reciprocity agreements with any other agency or entity, including city, county, state or federal agencies, binding that Partner, and subsequently the UCP, to a reciprocity agreement.  The MRCC may elect to enter into a written reciprocity agreement with UCP’s in other states or regions.  The decision to execute such an agreement will be made by a majority vote of the Direct Partners of the MRCC – MoDOT, Kansas City Area Transportation Authority (KCATA), Metro, City of St. Louis - Lambert, and Kansas City - Aviation.  

Data Requirements   One of the major issues necessary for detailing the certification status, DBE Directory development, and maintaining communication between the Partners is the data requirements and facilities.  MoDOT agreed to place the tracking and reporting DBE certification requests database outside of its external firewall on a separate server.  The Direct Partners will then be responsible for maintaining the data related to the firms they certify and maintain.  Those agencies will be granted database access through the Internet to make updates, revisions and additions.  It is agreed that the database will create the DBE Directory, include a discussion database and generate notices of upcoming action to the agencies.

MoDOT will be the database manager and continue to work to develop the common database, including agency specific reporting needs and download capabilities.  The MRCC Partners agree that all changes, updates, additions or deletions to a specific firm’s record would be made in a timely manner.  Specifically all changes will be made within two working days of the action. 

The DBE Directory will be available in real time online through this system, as well as available for printing, as necessary, by each agency.      

Initial Consolidation   The MRCC shall institute a limited “grandfather clause” that may grant DBE certification to firms currently certified by agencies that administer programs under the USDOT and 49 CFR Part 26.  Those agencies are MoDOT, SLAA, Bi State, KCATA, KCI and the City of Kansas City – Aviation.  This does not include firms certified as a DBE, MBE or WBE by any city, state, federal agency, or any other entity who does not comply with 49 CFR Part 26, as determined by the MRCC.   If any agency that does not currently certify DBE firms under 49 CFR Part 26, or any other program, wishes to participate in the MRCC, the MRCC Partners must approve as in the same manner required for reciprocity with other regional UCPs.  The agreement and/or proposal must be amended to reflect the addition of the agency and the responsibilities.

This grandfather clause is a one time only occurrence.   The MRCC will develop the required policies and procedures necessary to implement the initial consolidation.  Those policies will be published and available for public comment.  Once the policies are in place, the five Direct Partners will review all firms certified with the five agencies.  Any firms that are not certified with all agencies, or any firm which a MRCC Partner challenges by written request, will be reviewed in order to determine eligibility under 49 CFR Part 26. The agency making the original certification determination will not take part in the decision on continued certification.  The City of Columbia will sit in place of the certifying agency.  The Partners will review the written request of the agency asking for review, any investigative or response information submitted by the original certifying agency, the certification file and any other documentation provided.  The Partners will then make a determination as to whether or not the firm meets the eligibility requirements.  

((
After the effective date of this Agreement, only firms certified based on guidelines prescribed in 49 CFR 26 and provisions under this Agreement shall be recognized as certified by the MRCC.  Any MRCC Partner that has concerns regarding any “grand-fathered” firm may file a Third Party Challenge.  That challenge will be treated in the manner set out below in the section titled Third  Party Challenges.

Geographical Designation   The MRCC shall review and make an eligibility determination on all firms applying for DBE certification whose business is located in the State of Missouri, including those firms with headquarters in another state but maintain a branch office in the State of Missouri.  The MRCC shall accept applications from firms located across state lines, only if the place of business is located within a reasonable distance so that a site visit can be performed by the MRCC.  

Applicant firms that are located outside the State of Missouri must be DBE certified in their home state by a USDOT funded certifying agency.  The out-of-state DBE firm must submit a “Verification of Site Visit” (Attachment F) form.  The DBE firm must ensure that the USDOT funded certifying agency completes and submits the form and returns it to the MRCC along with a copy of the site visit report.  

The MRCC Partners in the St. Louis area shall review applicant firms that are located in the St. Louis Metropolitan Statistical Area (MSA), which includes St. Louis City, St. Louis County, Jefferson County, St. Charles County, Lincoln County, Warren County and Franklin County. 

The MRCC Partners in the Kansas City area shall review applicant firms that are located in the Kansas City MSA, which includes Kansas City, Jackson County, Cass County, Clay County, Platte County, and Ray County.

MoDOT will review applicant firms statewide.  The MRCC Partners agree that after the geographical area has been ascertained, the applications would be divided by industry or primary market.

Airport Concession Designation   The MRCC shall review and make an eligibility determination on applicant firms that are participating or seeking opportunities to participate in airport concession related activities at Lambert- St. Louis International Airport or Kansas City International Airport, regardless of where the firm is located.  The City of Kansas City and the City of St. Louis Airport Authority will perform the review of eligibility for DBE certification of applicant firms that are seeking airport concession opportunities or are participating in airport concession activities at their respective facilities.  
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Industry or Market Designation   After the geographical area of the applying firm has been designated, the firm’s primary type of work or industry will be ascertained by the agency reviewing the submission.  The MRCC Partners agreed to divide the applicants in accordance with the firm’s primary industry or market.  Specifically the Partners agree to industry designations in the following manner:

· Bi-State & KCATA will review applicants that are primarily transit oriented services or products.  These may include, but are not limited to, transit services, maintenance services, maintenance products or transportation services.

· City of Kansas City- Aviation & Lambert Airport will review applicants that are primarily aviation oriented services or products, including concessionaires.  These may include, but are not limited to, non-heavy construction products and services, food service firms, aviation specialty firms or structural construction firms.

· MoDOT will review applicants that are primarily heavy highway oriented services or products, including but not limited to, heavy and bridge construction products and services, planning and engineering consultants, specialty consultants, roadway suppliers, and steel manufacturers or fabricators.

All MRCC Partners agree that there may be exceptions to assignments based upon familiarity with the firm, historical knowledge, or resources.

SIC/NAIC Codes   The MRCC agrees to certify all firms in compliance with 49 CFR Part 26, including designating specific work types.  The Partners agree to use the SIC/NAIC codes for those designations.  All firms will be informed of the specific codes with a short narrative description of that designation.

Any firm may request modification and/or additions  to their approved codes by making a written request to the certifying Partner.  That request must include the equipment and experience indicating the firm’s ability to perform the  specific work type.  In addition, the firm must submit documentation of past contracts on which the firm has performed the specific type of work.  A sample request application is set out in Attachment D.

Updates & Notifications of Change   The Direct Partners and the MRCC agree that it is the responsibility of the certifying agency to notify DBE firms of the due date of the annual update.  In addition, the certifying agency will update all data related to the annual update in the database designated by the MRCC.  All partners are responsible for monitoring the compliance of DBE firms, however, it is the primary responsibility of the certifying agency to ensure firms give the necessary notification of any change in circumstances affecting the firm’s ability to meet the size, disadvantaged status, ownership, or control requirements or any material change in the information provided in the application. 

Third Party Challenges   The MRCC shall accept written complaints from any person, including MRCC Partners, alleging that a currently certified firm is ineligible.  The complainant must state specific reasons for ineligibility and submit any documentation in support of the complaint.  The firm being challenged will be notified by the original certifying agency, in writing, of the challenge, the basic grounds, and the relevant regulations.  The MRCC agency originally responsible for the certification shall thoroughly investigate the complaint, within a reasonable time, not to exceed 60 days.  The agency shall notify the DBE firm in writing, by certified mail, of the preliminary findings.   If reasonable cause to remove certification eligibility is found, the MRCC Partner will notify the complainant of the specific grounds and inform the firm of the right to appeal the preliminary finding to the MRCC.  

The MRCC will be the hearing board for all challenges to currently certified firms.  This does not include denial of re-certifications or new certification requests.  The agency completing the investigation and making the preliminary determination for eligibility removal will not act as a voting member on the board.  The City of Columbia will sit in place of that agency.  

The firm may request an appeal, in writing, of the intent to remove certification eligibility within 15 days of the date of the notice.  The request for appeal must be made to the investigating agency and state if the firm wishes to file a written appeal or appear in person.  If the firm requests the opportunity to appear before the [image: image10.wmf]Bi
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MRCC, the request for appeal must state whether the firm is to be represented by counsel.  That agency must notify the MRCC Partners within two days of receipt of the request.  If the firm requests an appeal in person, the chair of the MRCC will contact the appellant and MRCC Partners to set a date.   

The USDOT may notify the MRCC of reasonable cause to find a certified DBE firm to be ineligible.  The MRCC shall immediately initiate the removal of certification proceeding under 49 CFT Part 26.87. 

Appeals Process   All parties agree that the initial certification denials would be appealed directly to the USDOT. The agency that made the initial determination will notify the firm of the right to file a written appeal within 90 days of the date of denial with the USDOT. The agency responsible for the denial is also responsible for preparing the record and responding to the USDOT.  Once the USDOT has issued a determination, that agency will forward a copy to each of the Partners. 

Denial of Re-Certification and De-Certifications

Any firm that has previously been certified under 49 CFR Part 26 and has not previously had their certification removed, is entitled to file an appeal with the MRCC.  That appeal may be in writing or the firm may elect to appear in person, which does not preclude the submission of documentation at that hearing.  
The five Direct Partners and the City of Columbia will be responsible for hearing all appeals.   The City of Columbia will be present at all hearings and will vote or act in place of the denying agency.  The denying agency is responsible for ensuring that the each member of the MRCC has a copy of the entire administrative record at least ten days prior to the hearing date.    All hearings will be detailed and recorded.  The recording can also be developed by a transcribing or court reporting entity. 

[image: image11.wmf]One Partner will be designated as the lead Partner for each appeal.  The lead Partner cannot be from the same agency that made the initial determination.  That Partner is responsible for developing the final administrative record based upon the application, the recording or transcription, documents submitted prior to and during the hearing, drafting the MRCC determination, circulating the draft determination to the other Partners for concurrence and notification to the firm of the final determination and the grounds.

The MRCC will meet on a quarterly basis to hear any requests for an appeal in person.  The MRCC can choose to meet more frequently or on as as needed basis at the request of any member. The firm has the right to appeal to the USDOT after the MRCC determination or may forego the MRCC hearing process  and appeal directly to the USDOT.  The MRCC  will also communicate through a conference call a minimum of once per month to discuss any written appeals and develop the findings and final administrative record during that call.  

Administrative Removal of Eligibility

In circumstances where a certified firm, or a new applicant firm, has failed to submit required documentation or exceeded Personal Net Worth thresholds, there will be no administrative re-consideration.  Those circumstances include:
· Any certified firm that does not submit the annual update as required in 49 CFR Part 26 would have certification removed for failure to comply after 60 days from the date the update was due.  The update is due at the first and second year anniversary dates of their certification.  Failure to submit the update is not grounds for appeal to the Partner agency, MRCC or USDOT.

· Any firm not previously certified and denied certification due to exceeding the Personal Net Worth cap by the disadvantaged owner is not grounds for appeal to the Partner agency, MRCC, or USDOT.  

· If any certified firm’s disadvantaged owner’s Personal Net Worth exceeds the cap within the 3-year period of certification, the eligibility of the firm will be removed.  Removal of certification for exceeding Personal Net Worth is not grounds for appeal to the Partner agency, MRCC or USDOT.

Agency Compliance   The Partners acknowledge there are many agency specific issues related to their agency’s certification processes.  The primary areas of concern are:

· Political Influence Or Interference In Certification Decisions

· Incomplete Or Inadequate Definition Of Processes or Procedures

· Non-Compliance With 49 CFR Part 26

· Quality Of Decisions
All Partners further acknowledge that in order for the UCP to succeed and the Partners to maintain the level of trust needed to effectively comply with the UCP requirements it is necessary to implement minimum requirements for compliance, as well as a process for dealing with any agency that is found to be in non-compliance.  All Partners agree that the specific minimum requirements are:

· All decisions related to certification must be made in compliance with 49 CFR Part 26.  This requires the political independence to make decisions based upon the specific eligibility requirements.

· All Partners, members and participants agree to cooperate fully with oversight, review and monitoring activities of the U. S. Department of Transportation and its operating administrations.

· All appeals or hearings must be decided by a third party who was not involved in the determination, nor was a direct or indirect supervisor of the party involved in the decision.

· [image: image12.png]


Outside entities such as construction boards or other politically mandated organizations shall not be involved in the certification determination, investigations of third party challenges, or any administrative reconsideration.

· The five MRCC Partners must have an approved DBE Program in place that clearly defines the role of the administrative staff.  In addition, each Partner must have clearly defined written processes and procedures related to administration of the DBE Program and certification decisions.

· Any Partner with a DBE Program administered in conjunction with an MBE/WBE program must have the procedures and policies for the DBE program clearly separated and defined in writing.  This includes eligibility requirements, data tracking, and removal/denial of certification.

· All Partners agree to make all decisions and recommendations on certification based purely upon the eligibility requirements, without consideration of political influence or factors.  

· All Partners agree that there is no “emergency” certification, nor is there a provision within 49 CFR Part 26 for “conditional” certification.  The eligibility requirements are to be determined with the factors present at the time of application and the decision is to be made in compliance with Part 26.

If any MRCC Partner feels that a particular agency is not complying with the requirements of 49 CFR Part 26, they may make a written complaint to the MRCC.  The MRCC will review the complaint and circumstances.  If a majority of the MRCC Partners, not including the complaining agency or the agency in question, agrees that the agency is not complying with the requirements, remedial action will be taken.  The remedial action can take the form of one of the following:

· Written Findings – The MRCC may issue a formal written determination of the issues regarding that agency’s certification, procedures, or practices.  This determination will be sent to the senior management official or chief operating officer of the agency in question, the program administrator, and USDOT.   It is hoped that the agency will review the procedures at issue and make improvements to the process in order to meet 49 CFR Part 26.

· Monitoring & Concurrence – The MRCC may issue a formal written determination as set out above, as well as provide a procedural review and concurrence process.  It is the hope of the Partners that the agency in question will take this opportunity to gain additional knowledge and education of the regulations and requirements.  

(
[image: image13.wmf]The agency in question will be required to gain MRCC concurrence in certification determinations for a specific period of time.  Depending upon the situation, the MRCC may choose to “pair” the agency with another MRCC Partner or it may choose to require concurrence by a majority of the MRCC Partners.  If an agency is paired with another agency and a dispute continues to exist, the MRCC will make the final determination.  

· Non-Compliance – Should the MRCC make every effort to correct the deficiencies in an agency’s certification process, extreme measures may be necessary.  The MRCC may find that an agency is not acting in good faith and determine that the UCP will not accept firms certified by that agency until the required changes are implemented.  

The MRCC recognizes that this is a method of last resort and would not apply this remedy liberally.  In addition, the MRCC shall not proceed with this remedy without notification to the USDOT, as well as the lead federal agency for the Partner agency.  The MRCC further agrees that should the USDOT or the lead federal agency wish to assist or provide guidance on resolution, the MRCC would make every effort to resolve the situation prior to implementing this remedy.

Resources   All MRCC Partners agree that the resources necessary to accomplish the goals of 49 CFR Part 26, as well as those of the UCP agreement, must be present.  It is not within the scope of this Committee’s responsibility or charge to dictate the level of funding or necessary resources to the individual agencies.  All parties agree that an adequate level of funds, personnel, equipment and other resources must be in place to comply with the requirements contained in 49 CFR Part 26.   If at any time, the MRCC, any Partner, the Federal Highway Administration, the Federal Transit Administration, the Federal Aviation Administration or the U.S. Department of Transportation conclude that one or more of the Partners does not have sufficient resources in place to ensure compliance, a written notification shall be sent to the five Direct partners, as well as the Office of Civil Rights for the FHWA, FTA, FAA and USDOT.  

Training   All MRCC Partners recognize the need for continued training for staff members, as well as recipients and agency management personnel.  The MRCC Partners will embark upon ongoing in-service opportunities in order to update the Partners, as well as the staff members.  Many of these opportunities may be in conjunction with other UCP’s, states, or entities.

The Partners agree that all agencies and staff members must complete a minimum of one training session within one year of the UCP ratification.  In addition, any new staff members will complete training within a reasonable time from date of hire, not to exceed one year.  The training session must be specifically aimed at DBE certification in compliance with 49 CFR Part 26 and sponsored by an agency that administers a program in compliance with those regulations.  The training can also be sponsored by any USDOT agency including FHWA, FTA, or FAA.  If new DBE regulations or revisions are published, the MRCC Partners agree to sponsor a joint training session to update the agencies and staff members.

The Partners agree to develop and maintain a series of training sessions aimed at improving the certification processes of the various Partners, as well as provide for consistent eligibility determinations.  The MRCC will seek the assistance of the USDOT, FTA, FHWA, FAA and any other agency to provide guidance and training.  The Lambert Airport Authority and MoDOT sponsored the initial training session, which took place in 2002. Following the initial training, the UCP will seek continued training sponsorship from the Partners in conjunction with any contracts that may be in place.  If there are no contracts in place, the Partners agree to rotate the duties for planning and conducting the yearly training session.  

Supportive Services   The MRCC Partners agree that the efforts of all of the agencies could be combined to provide additional and meaningful training to all of the DBE firms.  The Partners agree to develop a communication effort to ensure that all agencies are notified of the upcoming training and given an opportunity to assist in the training and development activities.

[image: image14.wmf]Joint efforts to improve the viability of DBE firms are encouraged.  The Partners agree that combined resources and joint opportunities to provide technical assistance benefit the DBE firms and all agencies.  In addition, the Partners agree to seek out opportunities to “pilot” or develop innovative ideas to increase the success of DBE firms.
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IN WITNESS WHEREOF, the parties have read and agreed to the terms contained herein.  The parties have further caused this Unified Certification Proposal to be executed by their respective proper officials:

Missouri Department of Transportation




Date

Bi-State Development Agency





Date

City of Kansas City, Missouri





Date

Kansas City Area Transportation Authority



Date

St. Louis Lambert Airport Authority




Date

Federal Highway Administration





Date

Federal Transit Administration





Date

Federal Aviation Administration





Date

City Utilities of Springfield





Date

City of Springfield






Date

City of Columbia







Date

Mid America Regional Council





Date

East West Gateway Coordinating Council




Date

City of St. Joseph






Date

U.S. Department of Transportation




Date

Attachment A 

[image: image15.wmf]Missouri Regional Certification Committee

Date

Ms. Jane Doe

2345 My Business

Somewhere In, MO 64110

Dear [image: image16.wmf] Ms. Doe:

The Missouri Regional Certification Committee (MRCC) would like to thank you for your interest in the Disadvantaged Business Enterprise (DBE) Program.  Certification as a DBE means your firm will be eligible for benefits such as supportive services, technical and non-technical assistance, and the opportunity to better access Federal-aid contracting programs.

Upon receipt of the completed application, the MRCC will evaluate the information to determine compliance with the eligibility requirements contained in 49 CFR Part 26 and included in this packet.  Incomplete applications or missing documentation will delay the process, therefore, it is essential that all requested documentation is included.  Any false information submitted by applicants will be grounds for denial, removal, or prosecution.  The information requested is for MRCC use only and will be kept confidential to the extent allowed by state and federal law.  
All firms must be registered with the Missouri Secretary of State’s Office prior to certification consideration by the MRCC.  In addition, all out-of-state firms must be certified by their home state’s Department of Transportation, or Unified Certification Entity.  However, certification in the home state does not ensure certification with MRCC.   The MRCC reserves the right to refuse certification of any firm.

The following areas of concentration are covered under the Missouri Regional Certification Committee (MRCC), Unified Certification Process (UCP).  The specific office to submit an application based upon your industry and location are set out on the cover page of the attached application.

· Aviation

· Transit

· Highway

If your firm will not be engaged specifically in any of the above areas, please submit your application to one of the following agencies nearest your place of business:

· Use new name here
· Kansas City International Airport

· Missouri Department of Transportation

· Lambert-St. Louis International Airport

· Kansas City Area Transportation Authority

If you need assistance, or have questions regarding completion of the application, please contact any of the agencies set out above.

Sincerely,

Program Administrator

“Partners include but not limited to: City of Columbia, City of Springfield, City of Joplin, City of St. Joseph, Mid America Regional Council, City of St. Louis Airport Authority, and East West Gateway Coordinating Council.”

Revised 4/4/01

Attachment B

[image: image5.wmf]In accordance with the requirements for certification as a 

Disadvantaged Business Enterprise as defined by the U.S. 

Department o

f Transportation’s 49 CFR Part 26.

 

Missouri Regional Certification Committee

 

Name of Recipient

 

(Type of services business provides)

 

NAIC Code(s):

 

Presents this DBE Certification to:

 

 

Missouri Regional 

 

Disadvantaged Business Enterprise 

 

Unified Certification Program

 

Signature

 

 

Title

 

 

DBE Certification Expires:

 

 

Date Issued:

 

 

Certifying Agency

 

 

 

 

 

 

Revised 12/01/00

 


Attachment C
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Date

Ms. Jane Doe

2345 My Business

Somewhere In, MO 64110

Dear Ms. Doe:

The Missouri Regional Certification Committee (MRCC) is pleased to notify you that your firm has met the requirements for certification as a bona fide Disadvantaged Business Enterprise (DBE) in accordance with MRCC policies and procedures, and Title 49 Part 26 of the Code of the Federal Regulations. Please direct all inquiries to the following MRCC certifying agency that maintains your certification, ____________________.

Attached is the MRCC joint DBE certificate that reflects the effective and expiration dates of your certification.  In order to maintain your certification with the MRCC, you must submit an annual update that will be sent to you at least 45 days prior to the anniversary date of your certification.  It is your responsibility to ensure that your certification is keep up to date by submitting the required documentation as necessary.

If there is any change in the ownership or control of your firm, you must notify the certifying agency immediately.  Failure do report any of these changes to this office or violation of the rules of the DBE Program may result in the revocation of your certification or other possible legal actions as set forth by Title 49 Part 26 of the Code of Federal Regulations.

Your firm’s name will appear in the MRCC DBE directory.  This directory is distributed to all MRCC joint agencies, outside agencies, developers, general contractors, and suppliers.  The directory can also be accessed via the internet at: http://www._____________.

[image: image18.wmf] 

Sincerely,

Diana M. Winfield

EEO/DBE Manager

Kansas City Area Transportation Authority

Attachment: DBE Certificate

“Partners include but not limited to: City of Columbia, City of Springfield, City of Joplin, City of St. Joseph, Mid America Regional Council, City of St. Louis Airport Authority, and East West Gateway Coordinating Council.”

Revised 12/01/00

Attachment D
DISADVANTAGED BUSINESS ENTERPRISE
Request for Standard Industry Classification (SIC) Code Review
	Name of Firm:

	 Street Address:

	 City:
	
	 State:
	 Zip:

	Description of SIC Code Addition Requested
	
	
	


List and attach documentation of the 5 largest contracts or supply invoices completed for the SIC code requested.

	Owner/Contractor
	Phone
	Contract Amount
	Project Name/Location
	Type of Work Performed

	
	
	 
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


List all equipment you own or lease used to perform the work for the SIC code requested.  Copies of current lease agreements or proof of payment must be attached.
	Type of Equipment
	 Make
	Model
	 Year
	Date Acquired
	Present Value

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please attach any other documentation or information relevant to the review of the SIC code your firm requested.  This can include documentation of technical licenses, leases of property or facilities, training or expertise.
	Signature
	

	Printed name
	

	Title
	

	Date
	


Missouri Regional Certification Committee
Attachment E

CERTIFIED MAIL -- RETURN RECEIPT REQUESTEDPRIVATE 

Date

Ms. Jane Doe

2345 My Business

Somewhere In, MO 64110

Dear Ms. Doe:
RE:
Out-of-State DBE Application

Dear Ms. Doe:

The Midwest Regional Certification Committee (MRCC) Partner agencies conduct a site visit of each applicant firm as part of the eligibility review for certification as a Disadvantaged Business Enterprise (DBE).  A site visit by the MRCC agency may be waived, at the discretion of the MRCC, if your firm is located outside the state of Missouri, has been certified as a DBE by a U.S. Department of Transportation (USDOT) funded agency in your home state in accordance with USDOT regulations 49 CFR 26, and that agency has conducted a site visit to your firm.

Before we can process your application you must take the following action:

1. If your firm is currently certified by a USDOT funded certifying agency within your home state and a site visit was conducted, you must provide the following documentation:

· A copy of your DBE certification letter issued by the USDOT funded certifying agency must be submitted by you, and

· The USDOT funded certifying agency must complete and submit the attached "VERIFICATION OF SITE VISIT" and a copy of their site visit report.

2. If your firm is currently certified by a USDOT funded certifying agency within your home state but no site visit was conducted, please request a site visit from that agency.  Once the site visit has been completed, you must complete the actions in Action 1, set out above.

3. If you are not currently certified by a USDOT funded certifying agency within your home state, you must obtain certification prior to applying to the MRCC.

It is your responsibility to provide the required documentation and follow up with any agency from which you have requested information.  The MRCC agency Partner will not process your application until all of the information requested above has been received.  Your application will be held for thirty days (30) from the date you receive this certified mail.  If the requested information has not been received by the MRCC your file will be closed.

If you have any questions or concerns, please contact <name> at <number>. 

Sincerely,

<Name>

<Title>

Enclosure

“Partners include but not limited to: City of Columbia, City of Springfield, City of Joplin, City of St. Joseph, Mid America Regional Council, City of St. Louis Airport Authority, and East West Gateway Coordinating Council.”

Attachment F

Verification of Site Visit

	PRIVATE 
TO THE CERTIFICATION APPLICANT:

Please sign this form and send to the USDOT funded certifying agency from which your firm holds a current certification as a DISADVANTAGED BUSINESS ENTERPRISE (DBE).


Date   


As part of my application for certification by the Missouri Regional Certification Committee (MRCC), I request that the information set out below be provided to the <agency name> Office.

Business Name:


   

Type of Business 



Address:



Signature of President/Owner


Title     
 

	PRIVATE 

TO THE USDOT FUNDED CERTIFYING AGENCY:

The above listed business has applied for certification as a Disadvantaged Business Enterprise to the Missouri Regional Certification Committee (MRCC).  As part of MRCC’s eligibility review, we conduct a site visit, but may accept site visit information from any agency receiving federal funds which conforms to U.S. Department of Transportation's 49 CFR 26.

We would appreciate your cooperation in completing the information set out and returning it and a copy of your on-site interview report directly to:


ATTN:  <name>, <title>

<Agency Name>

<Address>

<City>, <State> <Zip>

Fax <number>

Since the firm's application with MRCC will be held open for thirty (30) days pending receipt of this information, your timely response will prevent this application from being deactivated.  Please return this form and your report in an envelope bearing your letterhead.  If you have any questions, please contact <name> at <number>.

Missouri Regional Certification Committee

<Agency name>             



	(To Be Completed By Certifying Agency)

1. PRIVATE 
The business enterprise named                                                                                          was certified by this office as a DBE in accordance with U.S. DOT regulations 49 CFR 26:

Yes               
Date                                        
 
No                 
Date                                        
 

If Other, Please Explain

                                                                                                                                                              
                                                                                                                                                              

2. Did the eligibility review for this firm included a Site Visit?       Yes            
No             
 

If "YES", the visit was made to the company's:

          Business Office
Date of Visit:                        
By Whom:

          Work Site
Date of Visit:                        
By Whom:                                                       
If Work Site was visited, work being performed by this business enterprise was:      



3. The Socially and Economically Disadvantaged Individual(s) who own(s) at least 51% of the business is (are):

NAME:                                                                                       OWNERSHIP %:   

NAME:                                                                                       OWNERSHIP %:   

4. The Socially and Economically Disadvantaged Individual(s) who manage and control the day-to-day business affairs of the company is (are):

NAME:                                                                         TITLE:              

NAME:                                                                         TITLE:                                    


	PRIVATE 
Name of Certifying Agency:

Mailing Address:             

City, State, Zip Code:                                                                                                                                                                          
Telephone Number:  (     )                          


Signature:

Title:                                                                                                      Date:
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